
request time line

furniture
request

(6-8 weeks)

electrical outlet
request

(6-8 weeks)

data
request

(6-8 weeks)

departmental
moves

(requiring outside vendors)
(2-3 weeks)

coordination
of delivery

(3-5 days)

phone extension
transfers

(3-5 days)

event planning
schematic floor plans

(3-5 days)
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